Employer Update for Employers of the Maine State Retirement System, October 2011 by Maine Public Employees Retirement System
Maine State Library
Maine State Documents
Public Employees Retirement System Documents State Documents
10-1-2011
Employer Update for Employers of the Maine State
Retirement System, October 2011
Maine Public Employees Retirement System
Follow this and additional works at: http://digitalmaine.com/mainepers_docs
This Text is brought to you for free and open access by the State Documents at Maine State Documents. It has been accepted for inclusion in Public
Employees Retirement System Documents by an authorized administrator of Maine State Documents. For more information, please contact
statedocs@maine.gov.
Recommended Citation
Maine Public Employees Retirement System, "Employer Update for Employers of the Maine State Retirement System, October 2011"
(2011). Public Employees Retirement System Documents. Paper 63.
http://digitalmaine.com/mainepers_docs/63
for Employers of Maine Public Employees Retirement System 
October 2011
Page 1
Employer Self  Service































Find	more	information	about	Payment	Identifiers	on	page	87	of	the	 9 Employer Self-Service User Guide 
for Employers.
Electronic Funds Transfer (EFT)
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Note:  ACH Debits for MaineStart (DC) payrolls cannot be processed in ESS at this time.
We	would	like	to	address	any	questions	you	may	have	about	
Employer	Self	Service	(ESS).	To	view	recently	asked	questions	
and	answers	from	other	employers,	visit	the	“Ask Us”	section	of	
our	website.	If	you	would	like	to	submit	a	question	to	us,	please	
complete	the	form	on	that	page.	We	look	forward	to	assisting	you	
with	any	inquiries	you	may	have.
Once	an	employer	submits	a	Manual	or	EPF	work	report	in	ESS,	the	employer	cannot	modify	it.
To	correct	a	previously	submitted	work	report,	submit	a	payroll	adjustment	form. ○
Under	“Member	Forms”	click	on	the	icon	to	the	left	of	the	applicable	adjustment	form. ○
Single	Employee	Forms	are	used	to	report	one	(1)	employee	that	needs	a	change	to	one	or	•	
more	previous	payroll(s).
Multiple	Employees	Forms	are	used	to	report	multiple	employees	that	need	a	change	to	a	•	
single	previous	payroll	period.
Complete	the	required	fields	and	submit	the	form	in	ESS. ○
MainePERS	will	process	the	adjustment	based	on	the	information	on	the	adjustment	form.
Under/Over	payments	resulting	from	the	adjustment	will	be	listed	on	the	Employer	Statement.	
If	a	payment	is	due,	the	Payment	Identifier	listed	on	the	Employer	Statement	for	the	adjusted	payroll	
must	be	included	with	your	payment.
Payroll Reporting Adjustments
